
Announcement No.
NE-HPT-CAY-06(OR)(A)

:
Closing Date

Indefinite
Cut Off Dates:   1st & 

15th of each month 

VACANCY ANNOUNCEMENT 
**OPEN REGISTER**

Amendment (Amended the block of License/Certificate Required 
from “N/A” to “7/8   See blocks 7 & 8”.) 
* Referrals will be made after each cut off date (1st & 15th of each month) for 
vacancies.   Applications will expire in 6 months from the date of receipt at HRO.   If 
you wish to be continuously considered, please re-apply after 6 months. 

15 HRO :
Date of Issue 3 Mar 06 

1.  Job title  (  Grade   3    LAD N/A  )

Counter Attendant #2039 

                                    
  Administrative     Blue Collar Trade    Security              Medical

No. of Recruitment 

      N/A

4. Area of Consideration
MLC/IHA

Current MLC/IHA Employee within Activity 
MLC/IHA ( )

Current MLC/IHA Employee in commuting distance 
MLC/IHA ( )

Current MLC/IHA Employee Japan Wide
Off Base Applicant

2. Activity
 Navy Exchange, Yokosuka, Japan
 Various Food Facilities under  Food Services Department 

Working Place:    Tomari-cho, Yokosuka 

3. Work Schedule:  Varies between 05:00– 23:00
 – 

 Work Days: Varies to include weekends and holidays

  Work Hours/Recess Period:   Varies/45 minutes recess on the day 
works more than 6 hrs, no recess on the day works less than 6 hrs  

 Night Shift  Overtime         Business Travel

5.  Type of Employment 
  MLC 
  IHA                                      HPT 

 Permanent           840 - 990 
 Limited Term (     Months )

6.  Duties    
Prepares and or cooks food/soft drinks/ice cream dishes and light meals, and serves to customers or to waiters/waitresses over the 
counter.  May serve food from a steam table, at a lunch counter or cafeteria.  Receives payment from customer and makes change or
issues food checks which are given to the cashier.  May perform various other duties, such as selling candy, gum, and others.  **Some 
locations require operating a light automotive vehicle to deliver food products to customers.  Performs other related or incidental 
duties as assigned.    

7. Qualification/Physical Requirements 
a.  Knowledge of customer service concepts and practices. 
b.  Ability to cut with the use of a knife and to cook meat, fish and vegetables.

c.  Ability to operate a cash register, count cash and accurately make change.

d.  Ability to speak, read and write English at elementary proficiency level. 
e.  Some positions require GOJ ordinary driver’s license.             
A handicapped applicant may be accepted, depending on the degree and kind of disability.  

English Language Proficiency None Basic Intermediate Advanced Exceptional

Educational Background N/A License/Certificate Required 7/8   See blocks 7 & 8



8.  Application and Associated Documents Working Condition

 Application for Vacancy Announcement  (HROY Form 1) http://hro.cnfj.navy.mil 
Complete in Japanese  English   Either 

  **( Copy of GOJ ordinary 
driver’s license. **(For those who are willing to perform delivery functions described above.)

 80  (12cmx23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is not accepted.)

Works irregular 
schedule

 for Job Inquiries  Office to Submit For Official Use

PD No.:  various

PD is accurate and current. 
Certified by Activity:  rs

 POC
Navy Exchange, Yokosuka  

 046-822-7526  
 046-816-5149 

   ( /DSN) 243-5149

1 banchi Tomari-cho, Yokosuka, Box 22 
 (HRO) 

COMNAVFJORJAPAN, Human Resources Office (HRO) 
Yokosuka, JN Employment/Classification Division (N132)  

046-816-8152     ( /DSN) 243-8152 HRO:  ah 3/1  ah 7/5 

     HPT – Hourly Pay Temporary 
 Incomplete applications will not be processed.                                      -

                                        
 Submitted applications will not be returned.                                          


